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Best Mexico Mover's  

Master Inventory Template for Future Clients
This form is intended for use solely by the current and future clients of Best Mexico Movers.  Please note that it may not be appropriate for any other purposes, including but not limited to moving on your own or using a company other than Best Mexico Movers.  The reason for this is that different companies use different methodologies, have different policies, and import in different ways, so if you use any company other than Best Mexico Movers, what you see on this form may not be correct and using this form could even cause your household goods to be confiscated and for you to be fined.  Best Mexico Movers makes no claim, legal or otherwise, that this form is accurate or even usable for any purpose other than for our clients.
Please note that, if you do your own packing, you will not be eligible for full insurance coverage for damages to the items you pack.  Before doing any of your own packing, please make sure you understand this.  If you have any questions, please contact us.

Never put anything prohibited in your shipment, whether it is listed or not.  This applies whether you do business with Best Mexico Movers or anybody else.  Doing so is not worth the risk.  Click here  for our list of prohibited items.
Thank you for being careful and accurate when making this inventory.

Customs officials are very serious about anyone submitting improper or incomplete information.  Never put anything into your shipment that is prohibited.  Ever.  Among prohibited items is anything that has not been in normal household use for six months or more.  There are other items you may not think of that are also prohibited.  That’s the serious news.  The good news is that we are here to help you.  Before doing your inventory, please  download our list of prohibited items  and make sure you understand it.  If you don’t, please contact us.  It is also a very good idea to send your inventory to us when you are just 20% or so done, so we can look at it and let you know if everything looks OK. 
General instructions and tips for filling in the table below:
· You’ll need a pre-numbered sticker for each item.  (If you don’t have pre-numbered stickers already, Amazon or office supply stores will have them.) An “item” can be one of two things: 

· a box (in which case you need a sticker only for the one box, not each item in the box); or, 

· other household item such as a couch or a cabinet, which will have its own sticker.  

· You’ll place the sticker on the item.

· On the form, the “ID #” column is the number on the sticker that you placed on the item.

· For any powered item (generally, electric, battery-operated or gas-powered), you will need to write that item’s make, model, and serial number.

· If you have more than one powered item in a box, just list the box number more than once.  For example, if you had five items in box 3, just list each item on its own line and enter “3” as the box number five times.
· If a box has mixed powered items and non-powered items, please write the non-powered item on a row below the powered item and just repeat the ID#.

· Take a picture of the plate containing the make / model / serial number of each powered item and then enlarge the picture until you can read it and enter the information from the plate into the inventory form.  (You will send these pictures to us.)
· Serial numbers may present as either upper-case or lower-case letters.  The difference is significant to Customs, so please enter the same case on this form as you see on your items.

· For powered items, it is mandatory to enter something into each cell.  Some powered items do not have all information available, so if you can’t get it, that’s OK.  In this case, just write “None” in the cell.  For non-powered items, you may leave irrelevant cells blank.

· If you need more rows, just add them. It is easy.  Just right click on the row below the one you want to add, click “Insert” and then “Rows above”.  If you are writing on this form, just add additional rows on a separate paper, along with ID #’s in sequence.
· For the contents of a box, please don’t just put “box” or “misc.” We need more detail than that.  However, it is not necessary to be highly detailed.  For example, rather than writing “kitchen stuff,” you can write “kitchen utensils,” as opposed to listing each and every spoon and fork.  You can also list “men’s clothes” rather than listing each set of pants.

Below is an example of how to fill out your master inventory table:
** EXAMPLE **      Master Inventory List       ** EXAMPLE **
	ID # 
	Description 
	Manufacturer
	Model
	Serial #

	1
	Food processor
	Kitchen Aid
	9h60
	E105402

	1
	Kitchen utensils, dishtowels and measuring cups
	
	
	

	2
	Sectional couch
	
	
	

	3
	Waffle Iron
	Cuisinart
	Double Belgian Waffle Maker
	3182547

	3
	Kitchen wall Clock
	Sony
	Dream Machine
	None

	3
	Kitchen decorations 
	
	
	

	4
	Scanner / Fax
	Fujitsu
	Ff7160
	A36e206794

	5
	Dining room table 
	
	
	

	6
	Ottoman
	
	
	

	7
	Garden tools
	
	
	


General instructions for packing and loading:

· Your precious household goods are going on an international move, so it is more important than normal to do a very professional job packing and loading.

· Put pretty much everything in a box.  This includes vases, lampshades, pieces of art, mixers, sewing machines, etc.

· If an item is extremely valuable, fragile, or has great sentimental value, do a “box in a box”:

· Pack your item very carefully in a box with lots of padding on all sides, top and bottom.

· Put that box into a larger box and put lots of padding on all sides in between the two boxes, including the bottom.

· Mark the box on the outside on all sides as “FRAGILE” and write an arrow showing which side is up.

· Help the transloaders by writing any special instructions in large letters on specific items such as “Glass”, “Fragile”, “This side up (with an arrow)”, etc. 

· Legs on tables are very prone to break.  If you can’t remove the legs, try to place tables upside down or sideways.  Do not place heavy boxes on top of tables with legs on them.

· All drawers should be emptied.

· If you or anyone else builds or uses wooden crates or pallets, these crates and pallets must be built using only new wood.

· If they are not protected, it is not at all unusual for mattresses and box springs to get dirty and damaged.  Protect against this by putting all mattresses and box springs in a heavy-duty mattress bag or something similar.

· If these household goods will be in storage for any appreciable length of time, do not put plastic wrap directly on leather, because doing so can cause damage.  Instead, place blankets first on leather, then plastic wrap over the blankets.

· Boxes must be packed fully so that there are no voids in order that they don’t get crushed by other boxes items on top of them.  If you do otherwise, when the trailer starts to move, the boxes will crush and become uneven, thereby falling, or banging into each other.

· It is better to have more, lighter boxes than fewer, heavier ones.   Lighter boxes are less likely to deform, while easier to pack, load, and unload.

· Anything sticking up or out should be boxed so that it does not stick up or out.

· All surfaces of anything you want protected should be covered with a blanket or some other protection, such as cardboard and / or lots of plastic wrap.  (People tend to forget the bottom.) 
As with any move, it would not be prudent to ship items with sentimental value or that are irreplaceable, including personal documents, deeds, checkbooks, medical records, expensive jewelry, car keys, computer discs, storage, wedding albums, personal video tapes, insurance policies, stocks, bonds, family photographs or school records.  It is much better to take these items (as well as other legally imported items that could not otherwise go on a menaje de casa) with you when you enter Mexico by car or plane.

Now, it’s your turn.  Please fill in the Master Inventory List below.

Master Inventory List 
For every powered item you must list manufacturer, model, serial #.
	ID # 
	Description 
	Manufacturer
	Model
	Serial #
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